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Ref: 

20th October, 2022 

SHASHI KUMAR S 

 

Dear SHAHI KUMAR S, 

We are pleased to make an employment offer with the designation Technician and find 
enclosed your appointment letter dated 20th October, 2022. Please hand over the signed 
duplicate copy. 

At the time of joining, you are requested to bring the originals/ Photocopies of any 
Government issued ID Proof with Photo and Address. 

Please sign the duplicate copy of this letter in token of your acceptance of the terms and 

conditions herein contained and return it so as to reach us on or before 26th October, 2022, 

failing which, this offer will stand automatically withdrawn. 

 

 

Yours Sincerely,  
 

For TECH SAVVY 

 

NIRMALA S  

Proprietrix 
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ANNEXURE 1 

I. PAY and BENEFITS 

1. Salary 

Your monthly gross emoluments will be Rs. 18,000/- which will be paid on or before 12th of 
subsequent month. However, additional incentives will be added , refer Annexure 2. 

2. Location 

You are appointed to work on sites in and around Bangalore. However, TS (Tech Savvy) 
will arrange Food and Accommodation for any outstation Projects. 

3. Holidays 

26th January and 15th August is a compensated Holiday. Also, major festivals list will be 
announced as per the calendar in the beginning of every year. 

4. Weekly Off 

Every Sunday is considered as a Weekly Off for which salary is compensated, provided 
minimum number of days you worked for the month should not be less than 15 days. 

5. Working Hours 

a. Your regular working hours is fixed from 9.30 AM to 07.30 PM from Monday to 
Saturday. Lunch break 45 minutes is allowed at your convenience within which you 
can enjoy your personnel things. Late comings and permissions exceeding the 
limitations will be considered as a remark and action will be taken against it. 

b. However, working hours can be compensated according to the ongoing project (if any) 
conditions and client’s convenience. 

c. In case of Emergency and client’s convenience, Sunday can be called for Full day work 
and the same can be compensated for any Weekday off. 

6. Skill Enhancement 

Tech Savvy creates opportunities to learn new skills while working. You can utilize the 
resources and support available for your skill enhancement. 

7. Conveyance  

TS bears all the official conveyance charges travelled by bus on producing relevant tickets. 
However, TS provides 2-wheeler for travelling locally if required. OR Rs.3.5/- per Kilometer 
will be paid if travelled by your personnel vehicle on noting the travelled distance then and 
there. TS never accepts merging of personnel and Official Conveyance. 

8. Documents 

You should mandatorily possess an authorized Driving License and all the documents of 
the vehicle used for travelling. In any case, TS will not bear the cost of penalties for illegal 
acts or traffic violations. 

10. Welfare 

TS prioritize on the safety of its employees and strictly warns not to try out unsafe risks. 
However, TS offers Rs.2,00,000/- Accidental coverage policy after the probationary period 
for your benefit in case of any accidents or injuries on duty. This will be offered only while 
you are in Tech Savvy Payrolls. 

 

 



 

 TECH SAVVY 
========================================================================== The Tech Professionals 

= 

  Page | 3 

Regd. Office: No.5, A S Plaza, Ramamurthy Nagar Main Road, 
Bengaluru – 560016. Ph: 080-41671254, email: info@techsavvys.in, Website: www.techsavvys.in 

ANNEXURE 2: INCENTIVES 

 

1. Attendance Bonus 

Rs. 1000/- is compensated as Attendance Bonus for 100% attendance on working days. 

2. Punctuality Bonus 

Rs. 500/- is compensated for attending to office not more than 10 minutes late for all days. 

No excuses allowed. 

3. Performance Bonus 

Rs. 500/- to Rs.2500/- is compensated for performance and other behavioral acts both in 

office and at customer place. Neat and fast finishing will add up the incentive. Bigger projects 

will attract more incentives. 

4. Responsibility Bonus 

Rs. 500/- is compensated for handling things responsibly and arranging things neatly in office 

and maintaining neatness in customer place.. 

 

 

I. GENERAL TERMS and CONDITIONS OF EMPLOYMENT 

1. Condition of Employment 

Tech Savvy, a subsidiary of Soft Tech Solutions, with self-defined scheme of 22 years of 
experience, trains you up to meet its standards with a condition that you work with us for at 
least 12 months and in case of termination or resignation, you are not supposed to work or 
start your own within a radial distance of 10 kms failing which will claim the loss under judicial 
court. 

2. Probation 

You will be on probation for 1 month from the date of joining. At the end of the probation 
period, subject to your satisfactory performance, your services will be confirmed with eligible 
Increment and you may receive a letter to this effect. During probation, your employment 
may be terminated by either party with 7 days prior notice in wilting or payment of 7 days 
salary in lieu of notice. 

3. Salary Deductions 

Salary will be deducted for the absent/leave days on Prorate of Salary. Also, either Saturday 
or Monday should be present for the in between Sunday to be a Weekly Off. Else 3 days 
leave is deducted. Same rule applies for any other Holidays. 

4. Remarkable Terminations 

You will be terminated from the services of the company without prior notice in case of 
Unforgivable remarks. 

But at any point of time. In case of unsatisfactory performance, company reserves right to 
terminate with a prick notice of 3 days to hand over the responsibilities and reports. 
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5. Retirement 

You will retire from the services of the company on reaching the age of sixty. The date of 
birth as recorded at the time of employment will be reckoned for this purpose. The company 
however will have right to retire you earlier from the services of the company anytime after 
attaining the age of fifty five, if it is of the opinion that you are not medically fit enough to 
perform your duties efficiently and effectively. An early retirement such as this may be given 
to you by giving a notice of three months. No extra compensation is payable to you in such 
an event. 

6. Notice for separation / termination 

Your services can be terminated by either party by giving to the other, a notice of 30 days in 
writing. The Company however, reserves its right to terminate your employment by giving 
you salary for 30 days in lieu of the notice. The Company reserves its right to recover an 
amount equivalent to one month’s salary on pro-rata basis if you fail to give to the company, 
adequate notice of your intention to terminate your employment. 

7. Conflict of Interest 

Your position with the Company calls for your whole time employment and you will devote 
yourself exclusively to the business of the Company. You will not take up any other work for 
remuneration (part time or otherwise) or work in an advisory capacity or be interested directly 
or indirectly in any other trade or business, without written permission from the Company. 

8. General Conditions 

a. Your working hours, weekly offs, periods of work, public holidays, leave rules etc. will be 
governed by the rules and regulations of the Company. 

b. The terms of the employment shall be governed by the laws of India and Courts in 
Bangalore shall have exclusive jurisdiction. 

9. Behavior 

You are instructed to behave politely with the co-employees or Colleagues. You are not 
authorized to hurt other's feelings. Any type of personnel attachments or sentiments are 
not allowed in the premise with anybody. 

10. Restrictions 

Using Internet for personnel usage like Facebook / Orkut / Twitter or any other social 
networks, Personnel chatting is strictly prohibited in working hours and can be allowed only 
after your regular working hours. This is considered as un-forgivable act and will be 
terminated immediately. 

11. Usage of Phone 

Personnel mobile chatting is strictly prohibited in working hours 

12. Responsibilities  

By signing this agreement, you are assigned with the following responsibilities: 

a. Maintaining the tools and stock items in order. 

b. You are accountable for any missing tools and stock items. 

c. Involve in all types of job/work executions that Company offers to its clients. 

d. Regular maintenance and service of customers. 

e. Maintain daily register of work done. 
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After all, it is your responsibility to feel responsible for each and every aspect in development 
of the Company. Your performance in increasing the revenue of the Company will be 
considered as your achievement and your efforts will be appreciated with compensation. 

 
 

 For TECH SAVVY  
 
 
 Proprietrix  
 
 
 
 

I accept the above referred Pay and Benefits, and the General terms and condition of 
employment. 

Date : Signature : 

Place : Bangalore Name : SHASHI KUMAR S 

 

ADHAAR No:  

Date of Birth:  

Driving License:  

Address: 

 


